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Meeting Room Usage by Outside Organizations

Purpose

To identify terms and conditions for utilization of Fire District Meeting Rooms by outside
Organizations.

Policy

The Greater Naples Fire Rescue District (GNFD) recognizes that an organization can request to
utilize meeting rooms to promote, distribute, or conduct classes, seminars, and training. The District
recognizes that meeting rooms can be available to host or conduct training, programs, classes or
public meetings.

Definitions:
The following terms shall serve as definitions specifically outlined within this policy.
For Profit Organization- an organization or company to gain a business profit.

Non-Profit Organization- an organization recognized as a non-profit by the IRS or a Government
agency.

Meeting Room-considered any one of the three public meeting rooms located at the following
locations: Each request is considered on a case by case basis.

1. Station 73 - 14575 Collier Blvd Naples, FL 34119
2. Station 71 - 100 13th Street SW Naples, FL 34117
3. Station 20 - 4798 Davis Blvd Naples, FL 34104

Rules:

No Smoking inside any building or on the grounds, no alcohol or any other illegal substance.
Organizations shall be limited to use of District facilities no more than 12 times per year.

No meeting room shall be rented to an individual.

Within the policy is the approval, use, and fees associated with utilizing the facility once the request
is approved.
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Submit an Application with the following information:

Name, Date, Address, and Phone Number of the person requesting the facility.

Number of participants.

Purpose and usage of the facility.

Dates and times that the facility is requested (e.g., Monday-Friday 1500-1700 hours)

If a business; provide proof of business ownership (e.g., website, flyer)

Request two facilities of preference by priority (e.g., Station 73-choice 1; Station 71-choice 2)
Provide proof of Liability Insurance of $300,000 naming GNFD as a Certificate Holder.

The organization will abide by the Code of Conduct of the Greater Naples Fire Rescue District.
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Sign a written agreement provided by the District agreeing to all terms outlined within this policy.
10. All costs associated with utilizing the facility must be paid in-full prior to facility utilization.

Payments must be paid to the District at least seven days prior to utilizing the facility. A meeting
room reservation will not be guaranteed until all fees are paid.

For Profit Organization Fees Schedule:
1. $25.00 per hour (Minimum Two hours)

2. $500 Security Deposit shall be provided with initial payment. (Deduction may be for damage, if
facility not returned equal to or better than when occupied, and any hours beyond contracted
hours). (For every 15 minutes or a portion thereof $50. Example: One hour equals $200) All
damage beyond the security deposit will be assessed to the organization.

3. Groups greater than 50 persons shall have a trained crowd manager on site. (Provide
certification of Crowd Manager or use GNFD Crowd Manager at $100 per hour.)

Non- Profit Organization Fees Schedule:
1. $00.00 per hour

2. A $10.00 per hour charge for utilities may be charged for more than two scheduled dates or
more than four hours of use.

3. Afee of $100 for carpet cleaning may be charged for a group that schedules 6 events in a year.

4. $100 Security Deposit shall be provided with initial payment. (Deduction may be for damage, if
facility not returned equal to or better than when occupied, and any hours beyond contracted
hours. (For every 15 minutes or a portion thereof $10.00 Example: One hour over scheduled
time equals $40) All damage beyond the security deposit will be assessed to the organization.

5. Groups greater than 50 persons shall have a trained crowd manager on site. (Provide
certification of Crowd Manager or use GNFD Crowd Manager at $100 per hour.)

Disclaimer:
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The District reserves the right to collect payment from the requestor either in monetary form or
receipt of the following acceptable methods of payment (e.g., free student for courses being offered,
free text books, or educational materials, other donation).

Refund:

For a refund of the hourly rate a request shall be made seven days prior to the event. A refund of
the hourly rate is forfeited for no shows or failure to cancel seven days prior.

For two or more no show events, the group will be canceled and forfeit security deposit.
Security Deposit will be refunded less any damage, cleaning or charges for extra time using facility.
Disclaimer:

The District reserves the right to refund deposits made by the organization securing the facility under
extenuating circumstances. These circumstances shall be defined by the Fire Chief or Designee.

Movement:

If the District cannot comply with the original request for a specific agreed upon facility, the District
reserves the right to move the “event” to another one of the three listed meeting rooms. The District
will make every effort to notify the requestor in a timely manner.

The requestor shall not be moved with less than 24 hours of notice.
Disclaimer:

In the event of a Declared Emergency need of the Fire District the request for use may be cancelled
by the Fire District and all funds will be reimbursed.

Contact Information

Contact Greater Naples Fire Rescue Administrative Headquarters at (239) 348-7540 for additional
information.
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